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" Careless talk costs lives " 


-" Use it up, wear it out...make it 
do, or do without " 


" Use V—-Mail...it's surer...faster " 


" Give blood plasma to the Red Cross " 


" Buy more War Bonds today " 
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Looking dewn on the U. S. Supreme Court Building from the Capitol dome 


Typist Y esterday—Law yer ‘Tomorrow 
: { Story of Progress in the United States Civil Service 


By OTTO MILLER 


With t S. Civil Service 


()() mall to make thy igh s« il foot 
ball or basketball teams and wanting t 
Ra 2 I s sort im school 
ictivities, I decided in my junior vear to be 
a good typist. I succeeded well enough 


the Nebraska State Typinig Champion 


Novices in 1931, and again in 1932 


udvanced typists. Then, for four years, | 


ittended college, not forgetting, however, t 
tice on a typewrite! 

| igh I did not know it at that time, the 

lg f typing (and later of shorthand) 

I me of my most valuable assets, 


I would never have been able 
legal field, or turn past college 
ning to more profitable account 


College graduation exercises were draw 
g near in the spring of 1936, and I still had 
pect of a job. For months | had been 

ing the bulletin boards in the local post 


an announcement from the U. S 
1\ Service Commission of a stenographer 


examination, and at the same time | 





oammission Phatas 





in the local post office, I found the announcs 


ment | was looking tor (and 


EAGERLY | 


an application blank, 


nited States Civil Service 


examination day arrived, I kept my typewrit 
humming day and night. When the great day 
When I came out 
amination, I knew that my rating would bh: 
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Front entrance of the United States Civil Service Sut : b 
Commission headquarters at Washington, D. C. ft tens of thousan t 
\ \ hel \ } . 
lu W ad 1 Washington ig Civ Ra 2 ‘ 
service appoints nts are mad to p siti ms m ) | < 
ill parts of the country, [ had made up my stems f : es . a 
mind that soon wr later vanted t k 
Nat ms Laptita Te TER « " t \as gt is ; 
| ghts a g 
A last, a telegram! My | ihized lL} . . so that | tak s 


school year was not quite up, but fortunately 
the sc ol board agreed to elease me fron 
my contract. After a hasty but rig ; \ 
cal examinat ina i velis ft itty 
and =f nds I vas tt » Washingto cw 
sights, new friends, a tamily, and res 

As a result t that typing Yaimimnatiol 
i t summer day, I tound myself alighting 
months it n Was ! t | 
the next lay the (0 1 ting 
Office 
1) i i Ma re i t La ta 
vas blanketed in st la g snow I I 
pressions I received, of a bri itly light 
city of trees, parks, monuments, and wid 


avenues, glowing beneath the falling flakes 
dominated by the splendors of th 


spotlighted Capitol dom ind = Wasl 
Monument 


ington 
| often recall 


I was to receive what seemed to me a prince 


$1260 a year, a sul 


been receiving as a teacher 


y salary stantial increas« 
ver what | had 


In six months | won my first promotion, to 


$1440. A year later I heard of a vacancy in 
the Civil Service Commission which offered 
opportunities to advance to a type of worl 


] e..1 


I liked better. So, in the fall of 1938, I was 


fortunate enough to be transferred to the 


Commission 


IT was not long before I became awar« 

the fact that a knowledge of typing, while it 
helped get promotions, would be much 
valuable if combined with a knowledge of 


more 








Looking down the Mall to the Washing- 
ton Monument from the west porch of 
the Capitol 
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WASHINGTON is 


| tin eve ot 
r << if 1s ty | Csovert 
¢ ve ‘ ih 
4 nes pa ks am 
| n \ cal 
vit bye 
g f t that this great 
i ViCa \\ ld 
uty ind a f 
S { t mands : 
i actors it 
ss the greatest 
t \ 
* i\ 
t ( il t 
vy Gov ment 
~ ? ] f} \ 1K » i» 
t t t may ta twenty 
t s) than it did bet e thre W it 
+ + m™m the ofh 
N ; ive sprung earby \ 
M ind to provide sing | the 
i ds I wo } < In the Dis 
t tment houses itels, and homes 
< )] 1. tten bet re even 
f s been broken for the founda 
Gov ment office buildings 
ted in parks, and whole blocks 
ve been bought bv the Gov 
n* t t s thereon torn down 
| \ ' ithice bul lings 
streets are thronged with soldiers 
irines, on leave from nearby 
La ations tor Quantico, 
Anna Meade, Fort Belvoir, Fort 
M t ire on the outskirts 
t ’ ry 
As s f Government oifices swing 


itternoon, tens ot 


thousands of men 


nverge on the business schools 
eges, and universities. Here they spend 
il more hours of the day equipping them 


ves tor greater responsib 


gencies have 
en to employees, in 
es are ifiered that dir 
yees tor the performance 
1 work in the agency ( 
n examinations are now 
wing employees 
merit basis for promotion t 
Vacancies If 
official in 


aryve eT? \ i’ wo wit! 


ilities and greatet 


f advancement. Many of the 


( sses of thet 


which a variety ol 


ectly prepare em 


ol more special 


“ompetitive promo 


quite commonly) 
to compete on a 


} vher 1 +t 
posit 


Washington today 


a telegram of ap 
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Front view of the stately Lincoln Memorial, one 
of the favorite spots in the city for Washingtonians 


as well as visitors 


nt t Civil Service position as mes 
seng : S st wraphetr and with nm 
ver educational background than a high 


iploma. But a few years devoted to 


mscientious study in Washington night 


ols is all that is necessary to obtain A.B.’s 
_L.B.’s, M.A.’s. C.P.A.’s. Ph.D.’s, and othe 
vidences of intellectual accomplishments 
Washington is an educational center in every 
respect, and these who con here mav drink 
trom the fountain of learning as long and as 


deep as they please 


ON 


enjoying the great parks an 


Washingtonians spend hours 


1 beautiful drives 


Sundays 


Chere is horseback riding along the Potomac; 
bicycle riding near the Tidal Basin among the 


herry trees, with the gleaming white marble 
’ 


f the new Jefferson Memorial reflected in the 
There are t isehall soft- 


ball, tennis, horseshoe, and many other games 


water in the distance 
in the parks the year round, tor the limate 


Chere are trips t taken to nearby points 


if interest, such as George Washington's home 


at Mt. Vernon; the 


the Tomb of the 


Arlington Cemetery, with 
Unknown Soldier; 
Mansion; the Franciscan Monastery; and his 


] ec "s 


toric Alexandria, Virginia. Even the natives 


make repeated visits t see tly irresistible 
beauties of the Capitol, high on its hill; the 


Lincoln Memorial verlooking the Potomac 
tl Washington Monument that towers 


and the 
555 feet above the city, from 


555 top of which 
a magnificent view of the city and surround 


ing countryside 1s obtained 


WASHINGTONIANS throng to the Na- 
tional ZoGdlogical Park, one of the finest in 
he world Her can be seen thi sands ot 
varieties of ani als birds, fishes nd 


Retanical Gardens is lik ter 


; 


reptiles 
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Due Grece Wrrrer, June. 
ping out of this climate into the luxurious beau ften increases to $1752. Today there is a dis 
ty of the tropics—a paradise of palm trees, tinct shortage of typists and stenographers, not 
banana plants, flowers, ferns, and foliage of only in that part of t Government service 
every description located in Washington, but all over the United 

Beautiful paintings, frescoes, curios, and States 
sculptures abound in the miles of marble cor- I stenogra typist examination given 
ridors of the National Gallery of Art, Cor today is much sit than it was when | 
coran Art Gallery, Smithsonian Institution took it. Today there is no copying from rough 
National Museum of Natural History, Library draft, which was very difficult indeed. If you 
f Congress, and many other similar institu ire a typist, y ire tested only on your a 
tions, curacy and sp g from plain copy 
and on your ability to pass a clerical test, If 
A FEW miles from the center of Washington you are a stenogra you take a test i 
is the vast new National Airport, whose emet shorthand in addition to t typing test. D 
ald-green glass-enclosed observation tower, tation is at the rate of & rds a minute. 7 
nerve-center of this great field, can be seen announcement contains information about the 
far in the distance, atop the giant administra- qualifications applicants must possess. and a 
tion building. Huge transport planes land and description and sample copies of both the ste 
take off at all times of the day and night nographer and typist ninati 
and the crowded waiting room, where thx 
arrival and departure of planes is announced THE United States Civil Service Commi 
by loudspeaker every few minutes, is very sion has announced 1 onnectron with tl 
much like the waiting room of any of the great stenographer and typist examination that ap 
union railroad depots of our larger cities. plications will be accepted continuously unti 
It would take a book to describe all the in- further notice. As applications are receive: 
teresting places in Washington—in fact, sucl arrangements are made in convenient cities 
a book has been t ghout th 
written, called er country 1 t 
“Washington quent exalt 
City and Capi- ining of Ip 
tal,” one of the ants in groups 
American Guide Competit 
series, and ‘ ittain elig 
though it 1S ' t 9 s 
chiefly a book 1 t 
of description, s placed o 
it took over a Ch Serv 
1000 pages t lic 
tell about this Ap] ment 
great city! The takes place very 
information in s thi atte 
this book will T he Appoint 
well repay any- ments a f 
one who. will luration of 
take the trobe = t Wa s 
to look it up in six months 
his local library The sooner vou 
ro those readers the soon you ar 
who may wish likely to b ap 
that they, too, could The Li pointed if you 
scien tee alii ates all e Library of Congress (above, seen from mas 7 sh 
, ' the Capitol dome) and many school and col. nein you 
opportunity, T wish lege libraries like that below, make study ire a typist of 
to point out that after work easy and pleasant stenographer, it 
never before were would be worth 
the chances of realizing such an ambition more your while to read one of the announce 
favorable. For today on bulletin boards in ments at the nearest first- or second-class 


post offices throughout the United States are 
posted Civil Service announcements very much 
like the one that caught my eye seven years 
ago examinaticns for 
nographers and typists, with basic salaries of 
£144 a which overtime 


announcements of ste- 


year, compensation 











post offic e. 


WHY not fil 


may be 


ir application right now? It 
life! And 
Uncle Sam at 


the turning point of your 
you will be doing your bit for 


needs you most 


a time when he 
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in SOS for Navy Civilian Stenographers, Typists, Clerks 


By BETTY CLARK 


U.S. Navy Ciwilian Recruitment Representative 


Kk TH’S brother was in the Navy. Every tor the time being, located at the Civil Service 
week the family received brief but excit office, to interview interested applicants She 
; ‘ {tif board a carrier in the ( irefully cut out the article and put it beside 


ng accoul so 1i¢ al 
the lines they could read Beth’s plate at the dinner table 
ion that was bringing Victory one step 


> } 1 dh } | 
seth was restless. She wanted to b I HAT night at dinner the topic of conver 


rt of our great Navy, too. Every time sation was about one thing—-the Navy! Beth 
yk off trom that carrier in the re practically swallowed her dinner whole in an 
te Pacific, she wanted to be partly responsi effort to finish in a hurry and get on the phone 
for it. She was a high school graduate,had to call up her friends about the newspaper 
mpleted a business course, but was only article. 
17 too young, she was told, to join up She was going to tell the girls that her par : 


ents were all for it—thought it was the answer 


THEN one morning, after Bet! had gone out for what Beth wanted to do. Then, just as sh« 
for the day, her mother, leafing through the was leaving the dinner table, her Dad got ; 
iper, was stopped by an interesting headline ideas! No, sir, he wasn’t going to allow Beth : 
the Navy as a Civilian!” She started to leave home for crowded Washington—l« 
read the article. It told how great the need hadn't thought of that before. He went to the 
girls and women for civilian jobs at movies, too, and saw such things as “The More : 
Navy headquarters in Washington. to releas« the Merrier” and “Standing Room Only.” : 
listed personnel from clerical duties. Her And hadn’t he been to Washington last spring 
hrst thought was of Beth and her impatient on business and tried half the hotels in town 


urge to get in the Navy \ pity she was too before he could get a room. No, sir, that was 


young! But no—what was this? not for his daughter! 

“Girls 17 years old or over needed by Beth and her mother exchanged amused 
Navy as stenographers, typists, and clerks, No glances. Without a word, Beth stuck the ar 
thee experience necessary.” That did it! ticle in front of her Dad and pointed to the 


Che article said that there was a Navy paragraph which read, “Housing is guaran 
Civilian Recruitment Representative in town teed for Navy civilian girls, in rooms th 
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been carefully inspected by Navy. The 
appointee | t 

wom she 

nding 

hich 

ouble 

hich 1s 

iwton's 


i as 


J am 


living 


riment 


Beth and her 

o friends were on the train headed 
Washington, traveling at Navy’s 
Nov th they 


way, they uld rdly wait 


expenst were on 
thetr ‘ 
- : Yours 
at th iad been 


and 


arrive 
there mging 


and take her 


Dy the 


once, 
+} 


time really seeing 


city. The conversation 


excited They vere wis! 


1 


them——she ( starter 


have joined ould have 
at $164 a month 
retarial experience, but she was already using 
her highest skills in war work and Navy 


would not take her away from that for a civil- 


because of her year of sec 


ian job 
In the diner, they met an attractive girl sit- 


ting by herself and invited her to join them 


Much to their amazement, they discovered that 


she. too. was on her wav to Washington t 


THe Grece Writer. June. 


id been 
Employ 


ind 


Win! 
st W 


years 

Phe little girl from th arby town spoke 
up and, with a dreamy look in her eyes, de- 
clared that she didn’t want to continue with a 
career after the War. She hoped she'd be sent to 


the Marin 


certain somebody 


work, because a 
the Marines! 


one of inces to 
is fighting witl 


Continued on page 472 
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THE girls were gi 


ntative 
Washington, The 


hnding the ki 


wanted, and th Sek 
iterviewed a S 

Burea \ e t 

sed to the best advantage 
Beth found t A 


sne¢ Telit sine is i 
ind was sa ed a 
Sildal¢ Pa t é tr 
vas erased by t ve 
Bureau The ( Ins 
Ti WOrk t I 
friends co i 
made a ingements 
ties at one of t 

S nice ! 

BETH'S parents 
the first letter and 


iux S 
Beth told em that 
Press section of Pul 
soon to be doing w 
taries was doing—sitting 
tion at press conf 
ire int ved. She 
then hes tet 

, 
er work 


She said 


in the same Bureau 


One was secretary 


where designs for shi 
was one of the stenogra 
office, and hoped late 
work—interviewing a 


They were all living 


boarding house in a 


ENTHUSIASTI( 


from Beth, telling abo 
making many new ft: 


her first Navy 


in Washington, had had 
was looking forward 
weeks. She was a member 
tennis clubs and expected soon 


a tournament 


After a month had 
letter arrived from Be 


j 


lirst, she was going 
Station that evening with a group of 


lance 


wonderful time, and 


st days 
in he 
about 
nd 
S 
a 
is 
Wai ss 
they Sat 
int of 


, t} 
Lilt 

' 
oped 
secre 
leet 
aicCta- 


com 


work and about 
had attended 


' ‘ 
hot 
HOLCIS 


in twe 


of one of the Navy 


* in 
part 1 


an unusually tat 
She had much to tell 
Naval Air 


he girls 


he boys who had been invited to their danc: 


were returning the invitation. 


The girls wert 


being called for and taken home in Navy cars 


were having dinner 


to be guests of honor 


Station, and wer: 
Such 


The 


many ways. Marj 


8 until 


D rothy’s 


schedul 


Dor 


1943, an 
D. C. since 


been workin 


sureau 
cember 


joined the 


178, 
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igh, but, in addi 


ceived the Navy 


i Tamous Navy het 


et went out some 
ght, to her brothe 

to be working in our 
by side with you 
ire is small, I know 


ind I'n ot 4 atetul 
iboard’ and ‘jou 


in the Service 


Marjorie and Dorothy Dow 


rm, Marjorie 
rth Dakota, couldn't 
nto the WAVES, so 

ivilian and followed 
C. last December 


though living in dif- 


at least a glimpse 
very day somewhere 


Suilding. You see them here 


me dav for work. 


the Marine Guard inspect- 


daily. ext 


assignments 


yur 


tat 
tL Slat 


+ 


t las 


very 


hecked in 


isters are parallel in 
works regularly from 


ept Sundays, while 
call for a changing 


watches 


WAVES in February, 


ioned in Washington, 
t year. Marjorie has 


he Personnel section of the 
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Ss and 


Accounts since De 
happy in their work 
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By 


NELLIE KELSO 


WHEN APPLYING FOR A JOB 


Whether you are just ready for your first job or are looking for 
a chance to change. you should profit by observing these pointers 





























_— IR na lifferent ways of locating work, Your interest in his business 1s, 
a pos that is open. You may place a t yf great importance to him 
ad in tl 4 stating the things you want you conveniently can, get somewhat 
n a position and, briefly, your own qualifica acquainted with the prospective employer's 
tions. or you mav write an answer to an em business before seeing him. Look him up in 
yer’s ad call at his ice of business in Dun and Bradstreet’s to find out how large his 
answer to his ad. You may be sent to him business is and how good his credit is, as this 
from an employment agency typewrite \ tell you something about him. (It is not 
company. Or you may perhaps just pick t to mention this in talking to him, how 
the kind of company you wish to work for and ever. ) fut if vou or vour friends have used 
walk into their office and ask if thev have an his goods, let him know this. If his business is 
pening small, he will be all the better pleased to know 
All these methods are very good. But you \ know of him and are acquainted with his 
must be able to do the kind of work you aré business 
applying for, and, in making the application 
you must be able to impress vour prospective Do not let hin ntrol the conversation en- 
mployer wit ir business ability tirely, if you can help it. If he starts the con- 
\ ition by saying: “Give me your name, 
IF ave had some exp et tt iddress, and phone number and I will let you 
this helps greatly. The recommendation ot y now if I unt you to come,” he is not much 
teacher helps too. Businessmen generally feel impressed th you and probably does not 
that your teacher will very itend to call you. Start 
nat y mmmend you : ~ 7 it by taking his mind off 
: tanght you f you and your ability as 
Whatever else you do mu as possible and get 
Coat nversati im to talk about his own 
vith vour employer. tell no business, and from that lead 
es Nor later. for that m into discussing the 
atter. the truth w vork of the position that 
ventually me out t 1 are applying for 
shame y perhaps even to Now, if your father 
lose vou your new job. It knew his father, or your 
i te - une te won uncle knew him, or if you 
n se w work, if you happen to know a well 
ave ae infortunate known man who is _ his 
enough to have been en friend, be sure to mention 
ployed and failed to pleas that, for it is a good start 
to make a bid for sympa ig point. If you have al 
thy, for the employer is eady had more or less ex- 
not attracted t you JUNE 12—JULY 8 perience in a business like 
through any —_hard-luck BUY YOUR SHARE TODAY is or something similar 
stories Never try to to it, that is always worth 
ersuade a man to take a mentioning. But whatever 
vou “becaus « need the you say to him, be sure it 
»,”” but keep in mind the is from Ais viewpoint and 
things you can say whk will show the em ’ a thing in which you yourself are more 
ployer that you will make a desirable em iterested than he 1s Always put Aim first! 
ployee tor his organization 
7 ” o 
ry 
THE “You” attitude, in the place of thinking 
only of “I,” counts for as much in applying for > IF liberty is worth fighting for it is worth 
a position as anywhere else The prospective paying for buy W AR BONDS The goal 
employer who is interviewing you is interested in the 5th War Loan Drive is 16 Billion Dol 
in vou onlv in considering vour suitability t lars Let's go America—Buy Bonds Today! 
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A FEW REMINDERS IN PARTING 


asked are answered here and some pointers 


Some questions you ve 
on your job or with practice 


on penmanship offered to help you 
By JANET KINLEY GREGG 


UCH i ‘ Sa ately about tix jt 4 ee wer ? “ 
i genera ed itl what 
| , 
I y known as th wera - 
= ‘ a 
ts eges and universities 1¢a t { 
, , P . a, é k. gay; nm. men: t, d, det; ¢ sh 2 
students a " Mung so Ai vocation Ss. p b s, %, @; thi the, there, and kr, ve kK 
neciol that they Ww not b villing t ik, er, ie. 
vote suffi @ tim to getting a hackground TH . 
; : | t- ‘ shat they ; 
gel i lucat | s 1s quit a chang - 
m ft tuat vel 1 few vears ago wl ’ ritter as fast as neistent with matnitall 
. ~- \ ‘ - . 
nismmess < ' } ec ¢t at t ‘ mtry was me *& ! \ i 1 ¢ 
, t be fast enous But s ican be in . 
v tted vit \ 9 rl and women \ L , 
s ttle by littl tant sine | f+ 
inte hs t w t do anythi y on , . 
~or Il. it is just as easy to write fast as It 1s t 
al 4 ; ‘ 
yrite SIOWLY \ | an set ft pa 
11 seems the business world 1s always get your hand 
od vet < < 1 ‘ 
ting a bad break because, while Now there are orite A alway) 
, : cc ¢ ; ; thi ‘ 
not enough young men t be id, due t ary ‘to t 
obvious reasons, yet, at the tin v there words, you cannot just stay im the san 
ea td ; cneed rut loss omnst 99 r ttompt t 
were plenty of men, th businessman's office eeu 1 You 
5 , , arit facter Came pn ] Hod ¢ wal eT 
rug was worn thin by the numb vho cam WEEKS Bats . Val ©NX 
| ’ 
1 ses US nm iong ns t 
in asking for pesitions they were not capable cises used 11 nghan : » ca 
, , P , . . ehorthand _ ¢ . ‘ 
of filling. It is to he hoped that from now on be adapted t a t ’ 4 
e shall be able to strike a happy mediun writing motion 
| vill not only learn | t 


“11 hh, ible t enjoy —s= = 
ultural background C 


ducation or from thei 


Y 
) fe 


yained from formal ed 
“v — 
wn efforts )y 
eu a Ay 


leisure this sum — 


If you expect to have any fetsure § 


mer, keep in mind the need for increasing your ; 
general knowledge as well a your special ¢ aa Py, > ey — % 
ive or skill. Read good books, keep c Cc Fa 


knowledge ot 
1 company. and keep in good practice on 
y 








g,ood 
vour shorthand and typing! 7 J ) 
O Ss, Oo 
IN shorthand, the greatest speed is to be 
s , Y 
made on the sample, common, ‘ mstantly re O O te ~ 
curring strokes, such as joining of the alpha 
hetic outlines, writing common words and O Q 


common phrases. It 1s, of course, necessary 


yne’s outlines are as nearly accu 


be in vg od proportion and writ 
is a standard for you 


to be sure < 
rate aS may 
ten in good style. Here 


to judge yours by 





Oe oa ge: ee 
z (hard sound); l; ag; a; b, v; ba, av 


a ro PROBABLY the first step ts to eliminat 


——— 
te motion and jerks—ilt eithe 


— 
as Wadstt < i < \ 

y, / C CO i 2 yy, F phrase ts being written, keep the outline all im 

me piece, don’t allow it to be broken up into a 

When a little boy is playing 

f track 


series of pieces 


AC fz ” al us go _ with an electric train, the pieces 
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t 1 thand, it should 
! ‘ ‘ andl ty ike the track 
Practice 1 uding and writing 
tha i tin y means ot attan 
i t I dl l more the p actice 
e. Don’t let your pen weav 
t ke this 
- 4 
a é 
O° SAG 








— - .” 77 ‘ 
* se ; . . , es 
- % 9 9 > °@ ° 
A J Sconce “** ea : 
= i ithe eee o 
; P — 
Zz s a> : O: \ , 
he ubalitern i convinced that the decision is 
unjust During the forenoon, the furnace fire went 


oul 


s not mean that all corners must 
uit rather that no stop should be 
the writing of an outline. Stops 
t the angles, but if such stops 


eliminated it will be seen that th 


gles are less sharp and some are even 


ake the word speed as an example; its 


ng is fast, and it should be written fast 


Lhere are two points at which hesitation mig! 


between the s and p, and between th« 





and d. But, if the writer will insist 
is hand keep moving, he will find that the 
uutline will be written “all of a piece,” wit 


ngs smooth rather than sharp 


< vv 


Speed, supply, construct, even, urged 

Ut trick that is usually successful is to 
p the mind on the last part of the outline 
writing toward that rather than thinking of 
1 part as it is written. This means, of 
se, that the mind must have a clear pic 
re of the word to be written, and the brain 
| then promptly convey that picture to tl 
and. In other words, the mind must act first 


ind then the hand must respond quickly, 


r , 

[HE same is true of phrasing. If the phrase 
annot be written as one outline, it would be 
hett 


ter to keep the words separate—not phras« 


them. Any phrase, to be truly an advantage 
to the writer, should be easier to write than 


e words would be if written separately. I 
this is adhered to, such phrases will cons« 


quently always be easier to read. too 





a , 
( Ps 


Dear Mr., in our, with our, this letter, | am, we have 
been, you will have, she could not, he should be 


, le 


that is 
I [ is certain that even the student : 
still in the early stages of his study will neve 
theless be able write sor uutlines at the 
rate of 100 words a minute or better—probably 
even some phrases such as “| am,” “we have 
been,” and others. This is definite proof that 


almost any writer can write at a good rate 
if speed with sufhcient practice All peop! 
lo not need to practice the same things ; hence 


» be efficient in practice and make it pay th 


greatest dividends for the time spent, each mu 


inalyze his own taults and difficulties and work 


iardest on those weak points 


Or course, Detor a word can be written, thx 
principles involved in writing it must be know: 


Some of the more frequent questions asked ar 


Why is the ending ally sometimes 


written with 
times with a loop? 





a small circle and some 


When the fina ynly is 
primitive form, as in local, material, or socia 
the loop is used to form the derivative, be 
ause when written with the loop the outlin 
is then full and complete 

When a word is still further abbreviate: 
as in the case of the word general, trom whicl 
the two final consonants are dropped, the 


lerivative is formed simply by adding the small 


ircle: generally, originally, principally, et 
2 2 
f. c ’ +. c <= “a > 7 > 
. J : 
> > y 
6 G t r J / R 
A ao - z 4 7 ‘ 
a 
; ) Jd 
ros Cc 2p —- ao o“wo? < g# — 


lecal, locally; material, materially; social, socially; 

total, totally; general, generally; original, originally 

principal, principally; financial, financially; authentic 
authentically 


When is # written and when ks? 


Words beginning ax are written with the 
ks, as axe, axle, axiom. When the * occurs 
at the end of a word, the shorthand characte 
for x is used, as in tar, flar, box, etc. 


r3} AD Oe. OA 


oa oe ¢ 137 FF 7 
d é 
axe. axle, axiom, axiomatic; tax, flax, box; excuse 


excite, exceed 
Continued on page 476) 
































As briet I ‘ these VOI 5 { | wt 1 
irily obey t ordinary rules of jo g. | 
elt-s 1s used in these thre \ is in l 

mak t yossibl to torm many sel 

is ‘ ild not b vritte vere t 


' |. fae Cy 
Lye * 4 


wih subject, exchange im Sime uch n th 
subject, in exchange, bil i exchange 
' ' 
As a Com Isl to i! \ if s \ K 
tvp a letter 
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A) 
- é > 
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X 
) 
~ 3 ion . 
; ) 
a 
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. U ? . 
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) 
) 
G eS t 
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) 
) 
- a < c J 2 
‘ 5 
ri ‘ < 
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We “Sw ayed”™ when We Read It! 


E wonder 


thing missing when you read that second 


whether you noticed som¢ 
paragraph in the second column of page 422 of 
the May issue, and, if you did, if you supplie 
it so as to read something like this 
“Sub and for (also fore) are 
slightly from the rest of the word when they 
precede a vowel, except in the 
before a hook, when the left-s is used (joined 
to distinguish the syllable sub from s plus 
the vowel. When for, used as a _ prefix 
1S followed by r or l, an angle be 
tween the f and the following r or /.” 


separates 


case oO! Su 


there 1s 


Just as the last copies rolled off the 

that the middle of tl 
sentence had dropped out, crowding sub along 
with for in the very fashion of the s 
at rush hour! 


we discovered the 


NWOWd 





Wi N you t end of a line 
you know where to break a word with a 
wnhe ’ 












How Are Your Syllables 
Today? 
Asks ESTHER WEBB 


Here is a group of divided words 


with each 


istrat H \ 1 you have right? 
Sup 12-11 nt, 10-9: good, 8-7; 
la O-o } 
fi ords 
\ ct | r-is 
» 4 ‘ 
2 i\ , ry is rrect, but 
pr for 1s t ect Rule 
3 vis r-oug) s rect, but 
rou-gh 1s ect. R 
; Vis é Ss < ct but por 
: t t. R 
. Vis 1 ria 1s rect, but 
, , ct Rk P 
| Vis j ‘ ect but 
i-¢?r Ss t R ( 
> livis rg is ect, but 
$ s not t. Rul 
8. 7 vis rt s rrect, but 
§ is t. R 
J V1S1 r-ru s correct, but 
; Q + IX 
| 1iVis lmir s rrect, but 
Pres ..o ect Rule 
1] livis , is rect, but 
1? $ t ect k 
i 7 divis ’ , s correct, but 
S.-M 1. is t correct. Rule 
Stop and Go Rules 
i) Go to the « ) syllable t stop 
When words have the ending -able, -ance 
mt, -ence, -ent icai, -tve, and -or, 
top according to the sound, rather than 
iccording t suthx 
Do not stoy ving a single letter 
it r part 
1) In compound words written with a hy 
phen, stop only on the hyphen 
Never stop between the parts of an abbre- 


viation. 


t) Stop between two vowels which come to 


gether but are sounded separately 

g) Stop before an t which has the sound 
f 4 
In a word whose final consonant has been 


doubled to add a suffix, stop between the 


two consonants, unless the word itself 
ends with a double consonant 
Jo not stop between the dollar sign and 
its figures 

(j) Stop between the consonants gn, ng, ph, 


sh, tch, and th only when the letters are 
articulated sepat 

k) Do not stop in a 
1) Do 


ately 

word of one syllable 
not stop in a word of two syllables 
ess it has 


See page 


six or more letters 


496 for answers) 
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Proper Names 


Including the fifty commonest in New York, Chicago, Philadelphia, and Boston, and 
in England, Ireland, Scotland and Wales 
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Common Christian Names 


MEN WOMEN 
<7 
(a -O6 ; - md a oe Qe Q4 
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Cc, * M6 bong ( Leo 
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ws ct oo 6. <P Uy o 
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a fiw af 
tae . e4 Veo oO 
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preparat 


Time 


S CORES t excellent « 
again this veal and some 
Was written by the more 
ants. The attractive 
t the 
f the 
f improving their sho 
sufficiently to earn an ; 
all shorthand events. M 
m display at th 
Others 

t the Weirton | 
West Virginia, sul 


Schx oT y]. } 


iWa 


any 


tion roon 


displays durin 


THAT thes 


, ' 
ers snould « 


and notes 
and = of 


aphers 


We congratul 


students, and shorthand 


the Contest. They did a 
hange in quali ot 


tween last year’s ( 
' 


‘ 
covers designed for 
Contest clubs, reflected the enthusiasn 
students for the job they were assigne 


th 


ousands 


writers 


notes that 


ontest 
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( REGE 
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A Report of the Results ¢ 


1 
lubs 

beautitul shorthan 
than 20,000 contest 


man) 


ind writing styl 


rd in the biggest 
clubs wer: 


or These 


{ onvention 





W eirtor 
Weirton Hig] 
own recep 


othe 


et mter 


embryo stenog 


f teachers, 


who entered 


he autiful job! The 
took place he 

and this year’s ts 
! 


unbelievable Teachers demonstrate: 
once again their ability to adjust themselves 
quickly and satisfactorily to new conditions, 
and to get as good or better results from mort 
concentrated shorthand 

Because of the work, 
your committee decided not to limit the prize 
school banners to five in each division, as an 


almost 


teaching 
excellence ot the 


nounced, but to make the banner award to a 


By 


FLORENG 
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the 1944. O. G. A. Contest 


ULRICH 


hat ought t 

students and 

of their team to 70 

In addition, Honorabk 
awarded schools whose 


70, but be than 65 


leachers 
certainly 
has beer 
personal 
is teaching a 
the Graduate 
Iture at Wash 


students are re 
acher’ speci 
specimens the 

n ywraphers and 

' " 

id you'll enjoy sec 

illustrated her speci 


You may have some 


rience writing 
and to the In 


course, what 


YoOu'v! 


First-Prize winner 
word that he 


t] 
Ted Van's k 


us on receiving 
Individuals event 
in our frontis 





, , ' 
in acknowledging the 


winning Seventh Place, 


raph re 
herewith en 
nethod that 
AAI 
ath ' 
Ir 
me tak 
neg distanm 
getting n 
rsements ! 
t to the 
rapher typ 
ietter to m 
isks during tl 
he dictation 
reenbacks under 
nd, but unti 
wouldn't 


DD | a» mii 


ANOTHER awart winner, Mr 


Kenneth 
England, tells us 


Rawnsley, of ¥ 


ls 


ind am em 

ity of Bradford 
a great deal ot 
medical reporting 
per minute, and 


1 n the thi 
Police Court, m tl county d 
shorthand reporting 
My shorthand speed 































im aching at present for the 0U- words -per-minute 

eda I t keen Gregg shorthand writer and 
have been a writer of this system for eight years. I 
am twenty years of age and for three years [ was 
a student at the City School of Commerce, Brad 
ford, Yorkshire, where, under the guidance of Miss 
Irene Oldham, Mr. Halstead, and Mr. Hodgson, my 
shorthand was given a sound foundation. My present 
teacher is Mr. Herbert Negus. He has the necessary 
enthusiasm for such important work as shorthand 
reporting 


WE were pleased that so many teachers sent 
a specimen of their own notes for the Teachers’ 
Contest when submitting the work oi their 
students. We have never had so many truly 
fine pen-written specimens in this Contest be- 
fore. We know of no better way for a teacher 
engaged in the training of students to improve 
his own professional writing style than to 
practice along with his class for the O. G. A 
_ontest 

Miss Ruby A. Agnew, of Milton, Wisconsin, 
was one of the teachers submitting her notes 
when she sent the 33 contest papers from her 
pupils. She wrote 


Enclosed are 33 O. G. A. Contest papers and a 
check for $2.30 to cover charges for O. G. A. Mem 
bership Certificates for twenty-three of the thirty 
three papers. Also find my entry to the teachers’ 
contest 

My students have enjoyed working on these copies 
and their penmanship has improved very greatly. Of 
course, there is still room for improvement on some 
of the papers, but we shall keep trying 

This contest does wonders to “pep up” interest 
and we hope that it continues for many years 


Sister Miriam Julie, S.N.D., of Watsonville, 
California, wrote: 


Enclosed is a copy of the Teachers’ O. G. A 
Contest, which I am submitting with the hope that 
I have improved even a little since last year. You 
may be sure that I have benefited from the practice 
and have tasted some of the work and efforts which 
our students have experienced during the last few 
weeks 

Thank you again for this opportunity to improve 
my teaching, and for the assistance given through 
the Contest 


From Sister Clare, of Spalding, Nebraska, 
whose shorthand team won Third Place in the 
Parochial School Division, and whose former 
student, Lucille Zahm, won the Second-Place 
Individual Prize, we received this message : 


All we can do to thank you is to let you know 
how much we appreciate the opportunities offered 
us for advancement. To that critic who said he 
preferred to spend on transcription what others 
were spending on the penmanship project, we might 
say transcription troubles have not the opportunity 
to develop if penmanship is what it should be 

And, by the way, Miss Zahm was the possessor 
of the 140-word Expert Medal before she graduated 
last year. The poorest student had earned the 100 
word certificate. 


ONCE again, congratulations on the splendid 
job done by all contestants. The results of 
your efforts will be far-reaching, because ex- 


pert notes generally mean efficient stenography 
and good stenographers are in demand 


graduates: May you have every happiness and 


lo the professional writers everywhere wh 
joined us in this popular Contest, may we say, 
Dr. Gregg, “Your job was well don 
you continue to receive the reward oi 


enthusiastic and exceptional merit!” 
to the students—Happy Vacation! 
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yur teachers, let us wish them an abun 


from their Victory Gardens! To the 


in your new job 








“This is 'Smilie’ beck again 


[“Smilie’ did take back a banner—for Second Place—to the Mount St. Bernard girls at Antigonish—Fditor.] 


And kindly notice how 
I do my bit for freedom's cause 
I'M IN THE ARMY NOW. 


I had to tear myself away 
Prom M.S.B. and 0.G.A. 
But when the victory is won, 

I'm coming back to stay. 


Yes, I am in the Army, friends, 
And now am here on leave. 

No dog's life is my present lot: 
I find no cause to grieve. 


When first I came to see the Class 
So hard at work were they, 

They hardly raised their heads to say: 
Come back some other day." 


Oh, such precision and such drill, 
Such practice and such care, 
I'm sure I never saw before 
In any Aray Square. 


And now that they have finished all, 
And work and toil is o'er, 

They begged me to go out and bring ‘ 
The Banner in, once more. 


You see, they have entrusted thus, 
Their notes and hopes to me 
And I eam a determined dog 
That happy they shall be. 


So Smilie writes to tell you true 
With loyal love and nerve 

The 0.G.A. PRIZE BANNER fair-- 
Is just what they deserve." 
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Awards Made in the Annual O. G. A. Contest 


1944. 
School Prize Winners 


GRAND SCHOOL PRIZE 


Silver Loving Cup to the School and a $25 War Bond to each Teacher 


| Angeles, California, Mabel Morton, Mrs. Mignon Scott, Mrs. Fay Faton, and J. 1 
Forbes, teachers 


Team: 104 students Score: 96.25 


DIVISIONAL AWARDS 


First Place Second Place 
Silver Loving Cup to the School and $25 in War Second-Prize Banner to the School and a copy of the 
Bonds or War Stamps to the Teacher or Teachers Gregg Shorthand Reporting Course to the Teacher or 
Teachers 
i S OOL AND ( Lece Division W R. Far 
High School, Honolulu, Hawa Miss A HiicGn Scuoot anp Coittece Division: Union High 
s ‘ s Le nd Mr Mary ( herland School, Tigard, Oregon Mrs Nellie Elwert, 
achers teacher 
Tea ‘ tudent Seore 82 Team: 22 students Score: 82 
PRIVATE SCHOOLS Division Secretarial raining PRIVATE SCHOOL Division Margaret Dietz Com 
s vl Sa ] California George ! Popi mercial School Honolulu Hawaii lignes H 
1“ Miwa, teacher 
Teau 28 Score x4 Team: ¢ students Score 8 
Parocnu1aL Scuoorts Division: St. Angela Academy ParocuiaL Scuoots Division Mount St ternard 
Montreal, Quebec, Canada, Sister Mary Media College, Antigonish, Nova Scotia, Canada, Sister 
tric and Sister Manie-Perpetue, teachers St. Agnes-Martyr, teacher 
Team ‘3 students Seore 86.7 Team 8 students Score: 82.50 


Third Place 


Third-Prize Banners to the Schools and a copy of the Gregg Shorthand Reporting Course to the Teacher or 


Teachers 
H S< t anp Coritece Division: Albuquerque Parvate Scunoorts Division Meadville Commercial 
Hig School, Albuquerque, New Mexico, Lil College, Meadville, Pennsylvania, V aude .) 
in M. Kieke and Wilma Deen, teachers Haskell, teacher 
Team: 157 student Score 7e.5 Team: 21 students Score: 68.50 
ParocuiaL Scuoots Division Spalding Academy, Spalding, Nebraska, Sister Clare, teacher 


Team: 11 students Score: 82.2! 


Next Five Places 
Prize-School Banners to the Schools and special Gold and Enamel O.G.A. Pins to the Teacher or Teachers 


1 ScnHoo. anp Cotiece Division: Oklahoma Weyburn School of Commerce, Weyburn, Saskatche 
Agricultural and Mechanical College, Stillwater, wan, Canada, Hilda F. Blackwell and Mrs. Aud 
Oklahoma, Willard Rude and Frances Freeman rey von Sprecken, teachers 
teachers Team: 26 students. Score: 65.75 

Team: 49 students. Score: 78.25 Nashua Business College, Nashua, New Hampshire, 

. 7 le. K —_ Mrs. Rena D. Akin, teacher 

larysville High School, Marysville, ansa . Team: 12 students. Score: 65.50 


reader? teacher 
. 75 Barnes School of Commerce, Denver, Colorado, Mrs 
Helen Linea Rosedahl, teacher 
rsity High School, Normal, Illinois, Alta J Team: 100 students. Score: 65 
Marvy D Webb, and Eunice Aebischer, 


Team: 77 students Score 


Parocniat Scuoots Division: Notre Dame Secre 


swchers tarial School, Montreal uebec, Canada, Si 
—_ 4 » * a > » « te 
Team: 86 students. Score: 17.25 St. Mary of Sion, sender ~ — 
eee ee Willison. Team: 48 students Seore: 81.75 


St. Mary’s Academy, Colon, Panama, Sister M 
Team: 17 students. Score: 75.25 Georgia, teacher 
Team: 19 students. Score: 80 7% 


tea er 


High School, Chester, South Carolina, Le 


Miller, teacher Alvernia High School, Chicago, Illinois, Sister M 
Team: 42 stedente. Score: 74.75 Clemens, Sister M. Assumpta, and Sister M 
Jacqueline, teachers 
Private Scuoorts Diviston: Northern Business _ Team: 125 students. Score: 76 
lege, ate Minnesota, Mrs. E. M. Sathre, Edgewood High Scheol and College, Madison Wis 
Team: 17 students. Score: 68.25 —— — —y ag teacher 
m students Score: 75.50 
Northwest College of Commerce, Huron, South Da Saint J ; ; 
> aint Joseph Schoo 4 , . 
kota, Mabel N. Lee, teacher Mary , ee wapeienste, Ghia, Site 


Team: 13 students. Score: 67 Team: 15 students. Score: 75.25 
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Deon : 
—T ‘ ° 
Prize School Banners 
St. Ann's Boarding S Lachine, Quebec, Canada Sister Marie-de , f 4 
Sister Mary Ernestine and Sister Mar Loutse students, Score 
{lma, teachers Team of 16 students, Score H Angels Sx > ey © ev peter 
74.75 Paul, teacher Team of 1 students, Score 
St. John’s Academy, Jamestow: North Dakota High S Hobbs, New Mex Mrs, Grace 
Sister Teresa Regis, teacher Team of 15 stu Richardson, t Team of students, S 
dents, Score 74.5 - 

High School, Huntley, Illinois, Hannah Martin Hig Scl Claxtor G gia, Mr Merrill Per 
teacher. Team of 12 students, Score 73.50 , teacher Team of stud Ss, Score 
Slovak Girls Academy, Danville, Pennsylvania, Sts Good Counsel High School, Chicago, Illinois, Stster 

ter M. Joan, teacher. Team of 18 students, Scor M. Doloretta, teacher Team students 
"2 6H ~ ¢ yj 5 
St. Mary Central High School, Carlyle, Illinois High School, Mechanicst Penns a, Dor 
Sister Antontta, teacher Tean rf stu mmtitonm at ih Esr ‘ r, teachers. Tear 
dents, Score 72.75 ‘ students. Scor c 
Community High School, Harvard, Illinois, Marti Vincent High School, Vir t, O Mr f 
Bussert, teacher Team of 26 students, S ford, teache Tear s cor 
72.2 Marvkr Sx H H , Var 
St Louis Academy, Lowell, Massachusetts i , Varquerite I I t 
fancs-du-Sauveur Sister Marie-de-I ul S 7 
Honorable Mention Banners 
"haf St. Stanislaus Kostka Higt s Ant! High School 
California aoe Chicas Sister Maryland New Bedford, Sister M. of 
Union High School, Ca Mary Sebastian, teacher Buckingham High Scho St Franci ‘ Annex 
California, Clara C. Schill unity High School, He Berlin, Mary F. Baile teacher 
teacher vorth Mariar Davie teacher H I i Higt Scho 
Union Hig School Lodi teacher Bethesda-Chevy Chase Se Rox y, Sister M. Tt 
Mrs Beulal H Burrell High Scho Ser a Ne High School, Bethesda, I Cla teacher 
teacher Brite? teacher lian G. Moore, teacher i Higt Ss s 
Union High Scho Orang' Eva ( H ‘a 
Martha Z. Schmitt, teacher . Vassachusetts t 
Moreland Notre Da Higt Indiana : D \cade s 
School, Watsonville, Sister Hig School Hammond High School Agawan Ger ig Sister Sa J 
Miriam Julie, teacher P Marie Parv Mar) trude M. Belvyea,. teacher ce Sister A 
t Scott Margaret Wi Jesus- Mary Acader Fa i As tion. and Sister 
Canada iams, and R. C. Dewalt River, Mother st Hilda t t le-1 Eucharistie, 
‘ eachers teacher 
H kK ‘ Cor cial Catholic High Scho Hunt 
School St Stepher New ngtor Sister M Cele 
Brunwicx, Sister Margaret . 
Marie, teacher 
Holy Redeemer Convent, Syd I 
ney, Nova Scotia, Sister St owa 
George f the Eu ri High School. Bloor \ 
teacher Rit eache 
Saint-Mary’s Acade Hail St High & Q) 
eybury Ontari Sister Ced is, S r Ma e 
Sainte- Veronique, teacher Hel teact 
Our Lady of the Sacred Heart Ravleas ‘ eg D 
Convent Ottawa Ontari l c I iw ick ’ 
Sister St. Celestine, teact t he ¥ 
Notre Dame Convent Mi Hie S Manches e 
ouche, Princ Edward |! Pearl Sinning, teache 
land Sister St Ros 
teacher q . 
( s 
Presentatior of Mar Cor K insa 
vent, Philipsburg, Quebe« H So} Re 
Sister A gnes-de-Ste-Marie Kh 
teacher 
Holy Angels Acadeiny St 
Jerome, Quebec Sister Ma 
Sylvio and Sister M 
Monique-du- Rosa ire 
teacher 
Connecticut S 
Sts. Cyril and Methodius , 
Commercial High School ¢- 
Bridgeport, Sister M. Lu - 
cretia and Sister M_ Lil 
liana, teachers H 
(anton High School, Collins 
ville, Rita Keenan, teacher Oo 
Weaver High School Hart 
ford Lydia M Chapmar Oo 
teacher 
Delaware 
Beacom College, Wilmingtor 
Mrs. Isabella Hitct Anna 
L. Evans and Anne B 
Wright teachers 
Ward High School Kansas His Sct Gloucs \ Vi J 
Hawaii — Sister Ann Jeannette Marion F. Woodruff tchigan 
anc Sister Anr Rupert z : 
St. Joseph School, Hilo, Sis teachers upert, Senior High School, Le Higt School, Champi Heler 
ter M. Martina. teacher ter, Katherine T. Dugar _,M. Cronin, teacher 
oe teacher St. Elizabeth High School 
Detroit Sister Xaveri 
inoi St. Ann’s Acade Ma ° averia 
Illinois Maine Sister M. Laurence-de- ,, teacher 
Mundelein Cathedral High Jesus, teacher — — — -C 8 
~ ~ elereo cre 
School, Chicago, Sister High South Portland, Searles High School, Mett High School, Hazel Pat 
Mary St. Monica, teacher Rut k McLellan, teacher Hazel Whitehea acher Eleanor Th mas teacher 
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Minnesota Our Lady Queen of Peace ? s , ; , : 
; Tigh Shed ae sae Pennsylvania Washington 
St. Joseph's Academy, Crook- ton, Sister Catharine Anita, Churchman Business College, sie . 
ston, Sister M. Josephine, teacher Easton, Viola W. Hopkins 7) See . “ wo Mrs 
teacher teacher eb pross, teacher 
Humbeldt High School, St. New York Delone Catholic High School 
Paul, Mr Anna G. Ryan ; : . McSherrystowr Sister M ” P 
teacher Central School, Averill Park, Illuminata, teacher W est Virginia 
South St. Paul High School, Mrs. Marion B. Morris and Haverford High School, Upper 
South St Paul Marie Mrs. Dorothy H. England, Darby, Lena H Rohrer Senior High School, Charl 
Mahaffy and Helen Hoover, teachers teacher ton, Mrs. Martha Frazier 
teachers teacher 
High School, Willmar, Editt Ohio Rhod Davis and Elkins College, 
M. Johnson, teacher - High School, Ci ode Island kins, Mrs. Sarah W. De 
ngtor st r : school, n- ’ » ‘ 
og ag yg Ry cinnati, Sister Grace Mi- Notre Dame High School, om, Gare 
Leona F Evans teacher iam a Central Falls, Sister Marie 
, Donalda of the Sacred 
. i. Heart. teache >. . 
Vebraska Oklahoma acher Wisconsin 
\ t High Sehoc Geneva Phill Unive t Enid - 
Angeline Rejcha, teacher buike 0. Gout. Goer South Dakota Union High Sch Mi 
“ M s Academy, O'Neill erthe Seok, teacher Junction, Ruby A. Agnew, 
Sister M. Agnesine, teacher High School, Newkirk, Eva F High School, Huror Laura teacher 
- . , Rode, teacher Briscoe, teacher Washington High School, New 
London Lucille Krueger 
New Jersey teacher 
High Set Millburn, Or St. Joseph Academy, Stevens 
A. V. Campbell ar es a M ——- Z /' 
bets monhili 
M I H Sim I li ° | | P e sashare 
‘ r, 
naiviadua rize 
i 
\\ inners 
First Three Places Veat Five Places 
Special prizes, as announced, awarded to each In autographed Gregg Shorthand Dictionary in minia- 
; : are ture and a Gold and Enamel O. G. A. Pin 
lier Pirace: Corporal Ted ¢ Var Headquarter 
Compar Detachment th Infantry Divisior Sergeant Lydia Hess, U. S. M. C. W. R., 812 R 
A P.O { Camp Hale Colorad 4 p f noke Building, Minneapolis, Minnesota 
the re Shorthand Reports arse ind lLuetta Groteluescher Kramer High School { if? 
$ lar Stamp bus, Nebraska 
Ida Normandin, Notre Dame Academy, Southbridg« 
Massachusetts 
Donald C. Smith Clifton Avenue, Mansfield, O 
Gloria Haines, Haverford High Sch Upper Dart 
Pe T sylvar 


] Next Ten Places 


in autographed set of “American Readines in Grege 
Shorthand” and a Gold and Enamel O. G. A. Pin 





l. High School, Woodbine, lowa 
Escalada 131, Ramos Mejia FCO 
Soot? A t a 

k The Grege College, Chicas 
Dial, Soil Conservation Service, 4 


t Street, Albuquerque, New Mex 


Georgina M. Irving, High 
School, South Portland 





Maine 
Mary Janku Hig! 
South St. Paul 
ta 
Kall Hig 
Baldwit ( 
Delia Lass Colegio de 


Ma. Inmaculada, Vista 
Del Mar, Apdo. 37 


Ams t7aa= 


Panama Republ f 
I aT ma 

Geraldine Rhodes, Hig 
Sc ho« Chester South 
Carolina 


Cietis Welch, 7100 Nort} 


Damen, ( azo, Illinois 

S nD PLace Lucille Zahm 1022 North 14th Next Twenty-five Places 
eet, Beatrice, Nebraska in Esterbrook 1 year's subscription to The Gregg Writer and a Gold 

intain Pen Desk Set and a Gold and Enamel and Enamel O. G. A. Pin 


lovce Anenson. Northwest College of Commerce, 
Tuirp Prace: Theodora Fuller, 9 Day Street, Bath, Hur n, South Dakota s - 
England The oficial Greaag Fountain Pen and a Alma T. Aoyag Farrington High School, Honolulu, 
sold and Enamel O.G.A. Pin Hawati 
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Teachers’ Division Winners 
First Three Place: 


Ay 


Proficiency with Honor 


onogrammed leather-bound De 


Contest Jottings 


or 
up in the 
Mr. Georg 


onsistent] 


appiness 


ork, 


h 


now 


Mrs ll 
tudied 0 
subject { her degree as 
did those weeks on the O.G.A. You have 
‘Smilie’s’ word for it too, in Sister’s verses on 
page 482 
lighted and thrilled,” 
ll ver th 
Anvway, 
: \A unt t 
mgratulate the « ) gher than 
did.’ 
We are sol not t i\ cen able t 
er Husband s heat lude the lists of certificate-winning schools 
know u vh id this issue, nor the Individual H.M.’s. We 


Greggites wi in us in extending ope to carry them next fa 


‘ 
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June T ‘anscription Practice 


(366 Standard Words) 


A! Putt 2 


et ee” = 7 Cy ( ‘\ 
, ~ 7 4) > ¢ c y | ) - a 
2 , — 2S ‘4 - 
or : a Pi 2Y = ; _ ( on 4 2 Ra 
| = i c 
wits eit £ a, aL “24 \ —c_ \ Suu 7 
ne ‘ Q ; 7 e “ J gd ¢ ZA) a, ie Jam = ( @ 7 o = “ ) 


7 —) a s 


<_ 


¢ ‘ 
Aa_— J — ZF. aa 2 * I gig He a “y 





‘ 4 
- 
— 4 c -_ 6 -i— ae, 7 ? > x (W. aff" 
a 
Ce > La 4 yy —, P ~, a ? Fe » He . p - 7 P 
4, / | 
: 9 aS <= ——s a * of y Ap al X P OB ( Py 
J - 4 J c 
aes v : si ? Y "f —z 7 + 5 _& C | c 2 ‘ 4 
¢ 2 cy a eQzv7esr 8 7 oe 
a » 
—— he Cc 7 oe / si 3 — "ea 
amcaied / a f ~ 20 2) “A ? Oo . (“4 ) 








\ 





Tue Greco Wrrrer, June, 1944 


491 


June Test Material 


l/l clubs of test papers should be accompanied by a typewritten list of names to expedite check 
ing and insure accuracy in making out certificates. June copy is good as mé mbership tests for 
wm ws Bae Oe Oe Oe SS . until September 15, 1944) 
. ° m" om 
Senior O. A. T. Test 
INSTRUCTIONS: Here's a job that a typist in the Treasury Department had to do. It consists of the 
preparation of an advertisement, a letter, and a postcard I'ype the copy for the advertisement in display 
form, leaving space for a picture of a bulldog. Write the covering letter in proper style, paragraphing where 
needed. Prepare request for electro so as to fit on a postcard. 


This is a real job that had to be done 


LEARN SOMETHING ABOUT YOUR 
WAR BONDS FROM THIS FELLOW! 


THE BEST THING a bulldog does 
is HANG ON! Once he gets hold of 
something, it’s mighty hard to make him 
let go! 

And that’s the lesson about War Bonds 
you can learn from him. Once you get 
hold of a War Bond, HANG ON TO IT 
for the full ten years of its life. 


There are at least two very good rea- 
sons why you should do this. One is a 
patriotic reason ... the other a personal 
reason. 

You buy War Bonds because you know 
Uncle Sam needs money to fight this 
war. And you want to put some of your 
money into the fight. But .. . if you don’t 
hang on to those War Bonds, your money 
isn’t going to stay in the battle. 

Another reason you buy War Bonds is 
because you want to set aside some 
money for your family’s future and yours. 
No ore knows just what’s going to happen 
after the War. But the man with a fistful 
of War Bonds knows he'll have a roof 
over his head and 3 squares a day no 
matter what happens! 


War Bonds pay you back $4 for every 
$3 in 10 years. But, if you don’t hang on 
to your Bonds for the full ten years, you 
don’t get the full face value, and . 
you won't have that money coming in 
later on when you may need it a lot 
worse than you need it today. 

So buy War Bonds... more and more 
War Bonds. And then keep them. You 
will find that War Bonds are very good 
things to have . . . and to hold! 


WAR BONDS to Have and to Hold 


TREASURY DEPARTMENT, Wash- 
ington 25, D. C. War Finance Division, 
A. A. Bowle, Adv. Mgr., The Gregg 
Writer, 270 Madison Avenue, New York 
16, N. Y. Dear Mr. Bowle: A bulldog 
is neither the largest nor the strongest. 
He’s a tough fighter because he holds on 
—has courage and tenacity. Advertising’s 
a great selling force when it uses bull- 


How well can you do it? 


dog tactics. As you know so well, to be 
effective, the War Bond campaign has 
to be continued issue after issue. It must 
be consistent if we are to build the 
tremendous backlog of post-war pur- 
chasing power that will be needed. The 
enclosed advertisement is another in the 
War Bond campaign that tells a truthful, 
sincere message that actually affects the 
“life, liberty, and pursuit of happiness” 
of your readers. That’s why this partic- 
ular advertisement is vital in our nation’s 
war finance program .. . because there is 
no advertising campaign of any kind that 
can have quite so much significance. 
There is none that merits your continued 
coéperation more. Won't you please 
schedule this advertisement for your next 
issue! For all America—and our fighting 


forces—thanks you for your patriotic 
generosity. Cordially yours, Elihu E. 
Harris, Advertising Section Enclosures 


(Postcard) 


TREASURY DEPARTMENT Regq-Prof. 
Washington 25, D. C. 

Please forward electro of “Learn 
Something About Your War Bonds From 
This Fellow” immediately, so that we 
may continue our consistent codperation 
with America’s war financing efforts. We 








will carry it in our— issue, and 
will forward checking copy or tear 
sheets. Our page size is . PUB- 
LICATION ADDRESS 





BY — 








Junior O. A. T. Test 


INSTRUCTIONS: Arrange this material on one 
sheet of paper. Be sure that you type evenly. 
Make the heading in all caps. 


HOW TO MAKE YOUR FANS LAST 
FOR THE DURATION. Lubricate the 
fan at the beginning of each season. For 
best results, follow the manufacturer’s in- 
structions as to methods and type of lubri- 
cant. Most fans have two prinicipal lubri- 
~ points, at either end of the main 
shaft. 


If the fan is of the conventional type, 
with the oscillating-mechanism gear case 
exposed, and the front-bearing oil reservoir 











































June Competent Typing Test 


Use double spacing in typing this test 


(To find the gross number of words you write, divide gross number of strokes by 5; then deduct ten 
each error to get net words written. Divide this by 10 to determine the net words per minute. The 
strokes is indicated at the end of each line in order to tacilitate punting the eross number of strokes 


Now is the time of year when, if you are a high school 
senior, you begin to look wistfully at the family bank ac- 
count and dream fond dreams of packing off to college in 
the fall. Perhaps everything is all set: the money is there; 
you have decided what college it is going to be; your ap- 
plication is in, and all you have to do is to be sure to pass 
your high school subjects. 

But maybe your problem is not quite as simple as that. 
There is money, but not enough. If you do go to college, 
you realize staying there is going to depend just as much 
on how well you earn as on how well you learn. That com- 
plicates things. 

If there is no money at all socked away for your college 
years, let us get this working-your-way-through business 
straight. Think twice before you decide to go to college 
on nothing a year. Too many high school graduates go 
sailing off to the halls of higher learning with plenty of 
ambition, a pocketful of hope, and little else. 

Any educational authority will tell you that it’s foolish 
to try to work your way through entirely. Unless you 
are exceptional, you are more apt to work your way out. 
Harvard warns: “Students who must rely on earning part 
of their expenses should bear in mind the fact that too much 
time devoted to the problem may defeat the very purpose 
for which they came to college, the acquirement of a well- 
rounded education. Excessive efforts toward self-support 
often result in lowered grades and in the curtailment of de- 
sirable extra-curricular activities. Ordinarily it is not wise 
for the student to spend more than twenty hours a week 
at work for pay.” 

The exact amount of money you should have varies ac- 
cording to the sort of college you choose. Most educators 
say you should carry along enough to see you through the 
first semester without the need of any earning. It takes a 
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little while to get adjusted to the new type of life and the 
academic requirements, and you can not bank everything 
on a job’s falling into your lap. 

That is why it is wise for some folks to wait a year. You 
would not only be better equipped financially, but you would 
have gained vastly in experience and outlook during your 
few months in the outside world. You need not be afraid 
that your brain will grow rusty. A recent survey at a uni- 
versity showed that those students who had worked a year 
or two before entering college got better grades than those 
who had plunged into the collegiate swim immediately. 

Whether or not you decide to wait, write to the college 
of your choice, explaining your situation and asking for in- 
formation about opportunities for self-help. Tell as much 
as you can about yourself, your activities, your grades, your 
hobbies, and your previous job experience. And be sure to 
ask for information concerning tuition scholarships. 

Now work out a budget. Write down the cost of room 
and board, tuition, books, laboratory fees, and other mis- 
cellaneous items. Total it up on the basis of a school year, 
then estimate just how much you will need to earn each 
month in order to make up the difference. 

If you possibly can arrive at college a week or two early 
to size up the possibilities and to get your name in where 
it will do you the most good, fine. Contact the dean or the 
personnel director and fill out application forms. Get ac- 
quainted with different people and let them know that you 
are looking for work. 

The best campus jobs are secured through official ap- 
pointment. Colleges employ students in various capacities: 
as assistants in laboratories, as part-time workers in the 
library, as supervisors of music practice, or proctors to keep 
order in the dormitories, as messengers for the college office, 
as Campus guides to show visitors around. The pay is good, 
the hours are geared to the school year, and many of the 
appointments have educational values and bring you into 
closer contact with instructors. — Herbert G. Dodd, in 
‘Youth } Today.”’ 


[Repeat from the beginning until end af the ten-minute test period.) 


403 


Strokes 
1901 
1056 
199] 
2050 
2111 
2168 
2225 


P72 


2629 
2691 
2750 
2804 
2856 
2913 
2975 
3030 
3073 
3131 
3190 
3251 
3309 
3367 
3390 
3442 
3503 
SH” 
3625 
3680 
3749 
IRONS 
RH? 


IRO4 
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open, a few drops of oil should be placed 
in the reservoir. The cover of the oscillat- 
ing mechanism should be removed and a 
small amount of grease placed in the gear 
case. 

On fans having grease-cup lubrication, the 
grease cup should be removed, wick pulled 
out of the cup and the cup filled with the 
proper grease; the wick replaced, and the 
grease cup screwed back in place. 

When the fan has its oscillating-mechan- 
ism gear case completely enclosed, the 
motor housing should be removed, gear- 
case cover taken off and a small amount 
of grease applied 

Even in the cleanest surroundings, fan 
blades collect dust and dirt on their surface. 
This dirt reduces the air-displacing eff- 
ciency of the fan and may cause blade un- 
balance, with resultant vibration, noise, and 
bearing wear. So clean the blades. 


Check the cord to make sure that the 
wires are not worn or loose. 


Tighten up the set-screw in the fan 
blade hub, which holds the fan to the 
shaft. Also tighten screws or nuts hold- 
ing the fan-guard, motor-case, and other 
parts.—G. H. Koch, Fan Engineer, West- 
inghouse Electric and Manufacturing 
Company. 
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Junior O. G. A. Test 
Everybody Happy 
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EARLY IS THE TIME TO BEGIN 


Developing the high degree of skill required for expert shorthand 
reporting is easiest with the aid of youthful enthusiasm and vigor 





By CHARLES LEE SWEM 


Official Shorthand Reporter, New York Supreme Court 
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this kind of enthusiasm. It is part of the essen 


tial make-up of vouth. It is like the great 
limitless driving pow: { a mountain stream 
which wastes its energy in dashing aimlessly 


to the sea, but, once harnessed and directed 


it becomes the giant that drives electric gene: 


ators and turns the wheels of industry. The en 
thusiasm, the power is there; all that is need 
is the guidance and the direction. And that 
to a large extent, is the problem the instru 


tor. Search the mind of any shorthand report 
in an eftort to find the single turn or ac 
life which directed his efforts toward reporting 
and you will usually discover a grateful n 
ory of a shorthand teacher who somel 
lighted the spark of his young enthusiasm 
But the enthusiasm must be the enthusiasn 
ot the student and not of t teacher. Short 
hand skill is a strictly personal accomplis} 
ment It cannot b imparted; it must be a 


quired, by individual effort. The best tea 


in the world can do no more than point 1 
way and guide, if possible, the untamed et 
thusiasms of youth in a useful, purposeful 


directior 


ALTHOUGH early youth is the ideal ti 
to begin the acquiring of the skill so ne 
sary to reporting ability, still, reporters as 
rule do not flower to full maturity in tl 
profession until much later. They may, and 
frequently do, enter the reporting ranks at 


relatively early age, but experience has show: 


that it is also rare t ind a reporter in at 
established position in his profession before 
he 1s twenty-five, for reporting is not alone 


manual skill, dependent upon the plasticity 
% early youth for its complete development 
[he more mature attributes of poise, exper 
lence, and mental growth are as much parts of 
reporting ability as is shorthand speed. Thes: 
are characteristics of no particular age grou; 


although they are rarely found in very early 


1 


youth. They are usually of slower growth thar 
skill and, therefore, however early the reporte: 
may begin—and the earlier the better—he is 
not likely to reach his highest reporting ef 
heiency until both skill and experience hay 
blended into a « mplete whole the skill 

his young, enthusiastic days with the experi 


ence of his wiser, more mature vears. 


{Epnor’s Note: The usual reporting plate is being 
omitted this month, but two-voice dictation practice is 
available with the article on pages 499-501 


Answers to Quiz on Page 476 
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Patriot Dollars 
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. WHO's WHO IN SHORTHAND SPEED 


From High School to High Speed 
EXAMINER A. A. BOWLE 


i I was we into the 160 class, teeding 
ny brain cells on 1( medical, so | decided to 
ntinue my studies with a view to becoming a 
urt eport 








. Now, the expression “that medical” we have 
veard before from students who have becom 
porters under Miss Evans. It seems that in 
iccident cases—-which are legion——medical testi 
; > mony predominates, so the supplication lol 
| Vivien K. Putty Miss Evans to “go easy” on that kind of dicta 
falls on deat ears—-the students get thor 
gh training on this important phase of court 
7 hat a | my oni eporting. Miss Putty got that and all the rest 
| ee ye : : re : — ee i Miss Evans’ drills She stayed to finish the 
; n , Putty _ —— u6rs¢ and very glad l am that | did so!’ 
_ : — ow eee a She is now connected with a court reporting 
aes. * - a , rm in Detroit, and goes out on reporting as 
re Gregg Dia Medal t 1 : 
: signments—a full-fledged reporter 
o XK s a minut in hiling a 
! | | ments for Gramuaten, paces sang Is this all she does—writ horthand and 
' = aa. Posone transcribe? Oh, no! She has a number ot hob 
FORMERLY of Woodstock. Illinois. but now bies—b wling, horseback riding, swimming 
; a ae : a ae Z ee ey - . she is particularly partial to diving—and, like 
i 1) MI val Miss Putty is another ot all our expert shorthand writers, Miss Putty 
+ aus 4 ne Mates © ' we Elven is to be tound swinging a tenms racket when 
ar : -- = om art . evel ccasion 1* mits 
“ ee was ae Cee i” . But she has listed as on t her tavorite 
ree . : ; wpe oye d a sports, toothall not explaining whether she 
; yoys that sport as a spectator or as a partici 
- 4 =a ~ M om Woodstock Com pant! But whether or not she is good with 
iy Hig _ ol im the recent past, het the drop kick or the punt, she gets a kick out 
: ' eaire ¢ become a ref . Br y apart t her work aim \\ congratulate eT mm the 
Miss ‘Putty di t expect to mat e world cent winning of the Diamond Meda 
ani} vinta iV but si aid CAs ed ti 
140-rate be R vas eraduated m hig 


The Boss’s Dilemma 
Miss PUTTY gives her teacher much of the I DON’T know what to do about this man. 


redit for her success in winning the Diamond He is beginning to get on my nerves! | 
Medal. It was Mr. Ellis C. Archer, who han- shelved all the previous dope about him and 


led the advanced work at Woodstock High, now I’ve lost it altogether, chiefly because 


j lost it 
she says, who put the “buzz” in her brain for I’ve also lost my secretary, who became a 
eporting. Evidently, the man has foresight, for victim of the epidemic of “war marriages” 
the work of this young lady at Gregg College, two months ago. She was the world’s most 

i where Miss Helen W. Evans groomed her for perfect secretary—so much so that I'd let her 
the reporting profession, was of the best. do whatever she liked for years: with the 


‘I went into Gregg College immediately result that I’m now trying to learn the ABC 
alter graduation from high school,” Miss Putty f her “patent” filing system. It worked with 


told us, “expecting to stay only a few months, uit a hitch while she conducted it, but since 


to brush up and speed up, so as to get a good she has gone, consternation has reigned in 


I 


stenographic position. But at the end of three this office! 1 “Desperate” Businessman, 











/ 


What happens when 4 ia: 


your hat comes down? fc. 
B 


» 











KEEP BACKING THE ATTACK ! 
Sth WAR LOAN DRIVE ON FROM JUNE 12 to JULY 8 | 
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| Facts You Should Know About Civilian Jobs 
with the Navy at Headquarters in 
Washington. D.C. 
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The Importance of English fa 


How it affects our interests socdh, 


By MADELINE C. GORWA y, 
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f®usiness Education Students 4 


: Sod well as in school and on the job 


GORMA the “Business Education Observer” 
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A Chance to Serve at the Front with 
the Red Cross on D-Day 
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Soon you will be starting a new 
job—perhaps with a world-wide 
like Pan American. 
When that day arrives, you will want 


to know all the typing short cuts. 


organization 


S ‘a That’s why you should be- 
iw come familiar with Webster's 
a.\ “ Micrometric Carbon Paper 
now. The white scale—actual- 


= c 
\ ONVENIENT ORDER FORM for SCHOOL suPpLy DEPTS 


ordering Micrometric Carbon 
; Paper from the Gregg Publishing 
Company. The coupon is for your 
convenience, 


F.S. WEBSTER COMPANY 


17 Amherst St., Cambridge 42, Mass. 
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All up-to-date schools are now 


“Sree - 





PAN AMERICAN 


USES WEBSTER’S 
MICROMETRIC CARBON PAPERS 


Send this Coupon to WB GREGG PUBLISHING Co 


es ° ° . - 
Please me ntion the Gregg Writer wh 
9: twnen 





















ly a part of each sheet of carbon 
paper — helps Pan American secre- 
taries space letters and reports even- 
ly at the top and bottom. Micro- 


metric has four other advantages, too. 


Don’t wait to become familiar 
with this popular typing aid. Ask 
your School Supply Department 
today for the special school pack. 


-~—se = 
» . EOOS2O22ORESeecenen 
"ee en ee 
* 


' 
270 
' Madison Ave., New York 16, N. Y. : 
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scription to The Educator, devoted to Penman- 
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Columbus, Ohio 











FROM $1250 TO $2150 
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1 Specialty by a Specialist 
E. E. GAYLORD, Mer. 
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BECOME EXPERT ACCOUNTANTS! 








Every day bookkeepers just like you are learn- 
ing accountancy—stepping out of bookkeeping 
drudgery into executive accounting jobs at 
$2,000-$5,000 a year as Accountants, Auditors, 
Comptrollers, C. P.A LaSalle’s home train 

ing in spare time fils you r such promotion 

-brings them now instead of years from now 

Instruction to suit individual needs—from Ele- 
ments of Accounting to C. P. A. Coaching. 30 
years’ success assures results. Thorough but 
inexpensive. Liberal terms, if you wish. Don’t 
watch others get ahead. Go out and succeed 
yourself! Write for FREE book “Accountancy, 
The Profession That Pays.”’ Address 


LaSalle Extension University, Dept. f 46-H, 
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Corporal Van (1), Sergeant Hess (4), Misses Normandin (6), Zahm (2), Grotelueschen (5), and 
Haines (8), and Mr. Smith (7) (See Contest report, page 487.) 
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An Illustrated Text for a Short 
Course in Advanced Shorthand 


GRAPHIC 
TRANSCRIPTION 


By BERLIN, NUNES, 
and FROMBERG 








These eighty assignments or “lessons” are made literally graphic by 
some eighty original pen sketches that greatly enliven transcription 
study. To insure that the transcription program would be comprehensive 
and thorough. letters for the dictation material were obtained from six- 
teen different kinds of businesses. Following each letter are constructive 
thought questions on the content, which add to the interest and increase 


the student's knowledge of business. 

Each of the eighty assignments follows this pattern: 
(1) A shorthand vocabulary preview 
(2) A basic English principle. with applications 
(3) Actual business letters for dictation 


(4) An unpunctuated letter 


(5) A letter packed with information of interest to a consumer 


Exeept for the unpunctuated letters and thought questions. this is an all- 


shorthand text. 


List price, $1.50 


THE GREGG PUBLISHING COMPANY 


New York Chicago San Francisco Boston Toronto London 


Writ 
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ADVANCED SHORTHAND 
Use 


GREGG 


SPEED BUILDING 
ONE-YEAR COURSE 


by 


John R. Gregg 


160 lessons of advanced shorthand training correlated and graded 
for sequence. 


% 671 pages of the most perfectly balanced materials for advanced 
shorthand instruction in secondary schools that Dr. John R. Gregg 
has contributed to business education. 


% A daily teaching plan for a whole year that will bring a smile of 
satisfaction to the most exacting teacher. A rich appendix for 
speciai features, including 9,700 words of Congressional dictation. 


te Over 125,000 words of practical business dictation at the right 
speeds, and with the right tempo, for the student to attain job pre- 
paredness. Systematic provision for transcription training. One 
third of the book consists of beautiful shorthand plate material. 


% Contains the same teaching plan and the same rapid learning pro- 
cedures that characterize all three of the Gregg Speed Building 
Texts that have become so popular during recent years. 


% Here is the greatest bargain ever offered schools for a complete 
year of advanced shorthand instruction. 


% Subject to regular school and teacher discount. LIST 
PRICE 
Write our nearest office for further information. $1.50 


THE GREGG PUBLISHING COMPANY 


New York Chicago San Francisco Boston Toronto London 


Please mention the Gregg Writer when answering advertisements 

















WHAT MORE FITTING GIFT TO GIVE A GREGGITE, 
WHO IS JOINING THE SERVICE, THAN A YEAR'S 
SUBSCRIPTION TO HIS PROFESSIONAL MAGAZINE! 


Special rates on THE GREGG WRITER to service men and women are $1 for 
one year and $1.50 for two years. (Subseriptions placed for service men already 


overseas, should be accompanied by the original request.) 





Place your own new or renewal subscription early. 


\ COMPLIMENTARY copy of “5.000 Most-Lsed Shorthand Forms” will b: 
given if your order is received on or before July 15, 1944. The regular rates o 


51.50 for one year or $2 for two years apply. 
\ hy not show this advertisement to vour Gregg friends who may uiso te ine 


terested, and have the pleasure of reading and discussing the shorthand stories 


ind articles together! 
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Gregg-Approved Fountain Pens are showing 
“THEY HAVE WHAT IT TAKES” 


A Pen Worth Having 
and Worth Taking Care Of 


The Esterbrook Gregg-Approved Fountain Pen long ago earned 
the reputation of being a dependable ‘work pen’. During these 
war years, with new fountain pens almost non-existent, 
Esterbrook’s reputation has grown stronger than ever. Such a 
pen is well worth having and certainly worth taking care 
of. No matter how long you have had your Gregg-Approved 
Esterbrook, treat it as you would a brand new pen. You will 
be repaid with day-after-day service that no other pen — at 


any price —can equal. 


You can’t get a complete new 
Esterbrook Pen, but you can get 
Renew-Points suitable for short- 


hand. Ask your dealer. 





How to Make 
our Fountain Pen 
Last Longer 








This Folder is Pen Insurance 

If your dealer can’t supply you 
with a copy of ‘How To Make 
Your Pen Last Longer’ write us. 
We will gladly send quantities 
to schools or teachers. Follow its 
rules and give new life to your pen. 





THE ESTERBROOK PEN COMPANY, 36 Cooper Street, Camden, N. J. 
The Brown Brothers, Ltd., Toronto, Canada 



































